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Open or Create

1. Open program, if needed put in required information:

Institution Name:
Pennsylvania State System of Higher Education

— Questions

Creatn 3 Fiesoondar archive ik 30 il quesions, meda,
Archive shared 30 3 v,
d Wizard

(o] Import | oot asns komataa e

System Support Contacts:

Installation Password:

- Contact TLC Settings " Bzie® " Retrieval Desire2Learn
Edit/Questions Multiple Choice 2 |
1. Title of Question |
“ ” . Multiple Choice 2. Question waording [~ Randomize
2. Open “Create” to make new file Thue or False
Long Answer;
Matching
W 3. Answers (PageDown mowes to next answer] [~ Feedback
3. Give the file a name and description. (CTErrra— | j
Ordering
{'Fill in the Blanks B
. . . Arithmetic
4. Begin creating a question. ©
b
=
5. Preview questions 4. Select Comest#nswer [ ] 5. PointValue [T.50 5
6 AddtoEndeflist | Insetinolist | Clear Formn | Preview
Question List ExpandedView | Totalltems: 0 Paints: 0.0
6. Using MS Word to create your exams. e
- Under Help > Start Menu = Importing Questions 3) Who determined the exact speed of
- Select “The Standard Format for Importing” link light?
7. Type your question in MS Word. Use “*” to indicate correct a. Albert Einstein
answer. *h) Albert Michelson
) Thomas Edison
- save files as Word or Plain text d. Guglielmo Marconi
8. Under File menu = Preferences = Edit and Publish breferences — — e

. . . “ . ” General Edit & Publish l Hetrie\ral] Conversions | Auto-Save ]
9. To import the test question file, select “Import Questions” from

the Start Menu

Settings used for all personalities
I” Paste, discard fort changes (but keep bold-talic-underine).

- 1.50 Poirtt value for questions 0.00 - 59.95 {unless you type a different number)
Impaort Questio

v Disp%y ALT tag editor when adding graphics {used for entering descriptions)
1. Select the file to Import: 150.00 % Scaling of equations for web pages (150% recommended)
Type of file: laity T et
P Flain Te Help % |se default fort for each Course Management System fecommended)

File name: | - click browse ta chooge - Browse " Use font below in place of CMS font when publishing

Fort ~| Size hd
Image Folder | - needed if uging IMG: for graphics - Browse J | J

Randomize answers in Multiple Choice/Response % No  ( Yes

2. Choosze where to add the new Questions:

™ Append the questions to the curent docurnent.

+ Create a new document, named: |

Type of file to create: & Ewam  © Survey
[ Use "stem'" plus question number to create tile, e.q.
"ch01-" stem becomes "'ch01-001", "ch01-002", ...
3. Use the Preview button to check for problems: Preview
4. Presz the Finish button to complete the process. Finizh




10. To publish test questions to D2L, select “Preview & Publish” from the Respondus menu and select the Publish
Wizard to connect with D2L.

- Desire2Learn Server: select “Add new server”
- Select “ No, | want to enter the server settings manually”

Publish Wizard

1. Type of Publish

* Publish to single course
" Batch Publish to multiple courses

" Export QTI XML for manual upload to Desire2Leam

2. Choose an existing server, or "add new server” to add settings information for a new server

Desire2l.eam Server: | ﬂ

- add new server -

Settings:  |D2L k Edit Settings
above

3. Press [Mext] to connect to server

11. Add the settings below. Use your calu user name and password.

-

-
Desire2learn Server Information | £

1. Open your browser and login to the Desire2learn account pou wish to uge. Mavigate 0k

to the page that lizts the courses available, then go to any one of the courses.

2. Copy the "Addressz" of the page from the browser to the box below., Cancel

|https:.-".-"-:alu.desireEIearn.u:u:um;" Delete

3. Press Estract

Server Domain | calu. desirelearn. com
Extract »»

Server Port (443 Secure Server? W es, HTTPS: 4 always

4. The infarmation belaw must be entered manually, then prezs the 0K, buttor;

D ezcription |D2L [text to dizplay in the zervers list, e.g. "JCSD login'

HEERNRNR

|Jzer name |2isk Pazzwiord

v Femember my User Mame and Fazsword [gave them an this computer] -
If thiz iz a shared computer, un-check, this boel

-



